
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


SEPARATION PAY WORKSHEET
DoD ID Number 
LAST NAME
PREPARED BY
AUDITED BY
DATE
DATE
FORM INQUIRY HEADING
FROM N7/NN ENTRY
TRANSMISSION #(N7) (See Note 3)
GRADE
MMPA MONTH
MMPA STATU S
DOS
SPD
TRANSMISSION #(NN (See Note 3)
SPD REQUIRES REENLISTMENT BONUS / VIP RECOUPMENT
YES
NO
ADDITIONS
ITEM
ID
DAYS
RATE
AMOUNT
INSTRUCTIONS
BP
01
DETERMINE ENTITLEMENTS FROM FIRST DAY OF DOS
BAQ
35
MONTH THROUGH DAY OF SEPARATION
BAS
40
CLO
63
IS THIS A 28, 29, 30, OR 31 DAY MONTH FOR DAILY
ENTITLEMENTS (BAS, BAQ, COLA, HOLA, ETC)?
77
SEV PAY
76
READJ PAY
BP
01
FROM COMPUTATION WORKSHEET ON REVERSE
ACCR LV
BAS
40
BAQ
35
ADDITIONS SUBTOTAL
ALMTS
AB
DEDUCT UNLESS "STOPPED PAID THRU" IS EARLIER THAN
(WA)
A
MONTH OF DOS AS ALTMTS FOR VEAP PD THROUGH MO
A
OF SEP. AV-NO. ALTMTS-UPDATED WHEN AFO,CBPO,AFMPC,
A
OR AFAFC STARTS OR STOPS AN ALLOTMENT
COLLECT'NS
DEDUCT WHEN 'CLOSR PROCSD' IS IN MONTH OF DOS
(WC)
DEDN'S
SGLI
DB
DEDUCT FOR MONTH OF DOS
(WD)
USSH
DD
OTHER
D
FOR DEBTS DEDUCT SUM OF "BAL DUE EM" + "DEDN-CMF
OTHER
D
AFTER MONTH-END RESTRUCTURE (MER)
OTHER
D
TAX
FICA
FC
(WF)
FITW
FJ
PRORATE-SEE IRS CIRCULAR E, TABLE 4
(See Note 1)
FITW
FJ
20% OF ACCRUED LEAVE BASE PAY
SITW
FS
DEDUCT FULL MONTH FS ENTRY FOR DOS MONTH
SITW
FS
ONE-TIME ENTITLEMENT RATE, SEE AFM 177-373, VOL 1
HLD PAY
H
IF HA ENTRY IS PRESENT, CONTACT AFAFC BEFORE PAYING
(WH)
PMTS
BF/AMT
P3
ADD PRIOR BF ONLY IF BEFORE MER
(WP)
MM PAY
P
AMT IN PU IF BEFORE MER, AMT IN PN IF AFTER MER
EOM
P
AMT IN PU IF BEFORE MER, AMT IN PH IF AFTER MER
OT
PK, PC, PA IF "CLOSR-PROCSD" IS IN DOS MONTH OR  LATER
PMTS AFTER DOS, OBTAIN CONTROL NR FROM MPSSP
DO NOT SUBMIT PQ FOR ZERO AMOUNT
OTHER
EXCESS LV
COLLECT AT CURRENT RATES. AFAFC WILL ADJUST
(WB)
(See Note 6)
RRB
31
FORMAT ID R5,R7,25,31,33-USE WORKSHEET ON REVERSE
SRB
33
(WR)
VIP
25
(See Note 6)
PAY AFFECTING TRANSACTIONS NOT POSTED TO MMPA
DEDUCT N8 INDEBTEDNESS
SUBTRACTIONS SUBTOTAL:
BRACKETS FOR CREDIT AMOUNT
ADDITIONS LESS SUBTRACTIONS:    TOTAL-
DAF Form 350, 20221214 Prescribed by: AFMAN65-116V1
PREVIOUS EDITION IS OBSOLETE.  
ENT LMTS 
RRB/SRB/VIP
RECOUPED
(WB)
(Adjust for
terminal or
unposted
leave)
(WW)
I.
ORGANIZATIONS CONTACTED
PLACE
DATE
PERSON
NOTES
A
ORDERLY ROOM
SJA
Article 15, etc.
CHIEF OF P & C
Checks in cage, unposted payments, etc.
II.
COMPUTATION OF ACCRUED LEAVE (WB)
LEAVE ADJUSTMENT
CURRENT BR LEAVE BALANCE
SEE ORDERLY ROOM NOTE (SEC 1)
IF DOS
IS
ADJUST FOR CURRENT MONTH
SUBTRACT FROM BR BALANCE
SUBTRACT
DAYS PREVIOUSLY PAID (BL)
SUBTRACT FROM BR BALANCE
1- 6
-
2 days
MAXIMUM DAYS PAYABLE
LIMITED TO 60 DAYS PER CAREER  (Note 4)
7-12
-
1 1/2 days
X
BASE PAY (01)
DAILY RATE
=$
30 =
DAYS
:
13-18
-
1 day
BAS FOR ALL PERSONNEL
19-24
-
1/2 day
BAQ FOR GRADE E5 AND ABOVE W/DEP  (Note 5)
SAVEPAY LEAVE BALANCE (BM)
25-31
-
0 day
III.
NOTES
TOTAL AMOUNT OF
BONUS AUTH
(R5/R7/25 ENTRY)
DAYS TO ETS OF
END OF CONTRACT
DAYS PD
DAILY RATE
AMOUNT TO BE RECOUPED  (Note 6)
X
=
=
:
If re-coupment should be based on a percentage of unserved time for VIP pay, see DoD FMR Vol 7A; (Voluntary separations only)
Note 1:
Tax (FITW / SITW) is not refunded on SRB, RRB, VRB, or VIP re-coupment. If the member repaid in year issued, send CMS case to AFPC-OL to recompute taxes and issue a corrected TD Form W-2.
Note 2:
SRB / VIP balance due will be released by base FSO if the E-5 (separation) transaction is received after DOS. DO NOT PAY or include in final pay computation, if done before E5 processed.
Note 3:
If transmission / transaction number not available, has base FSO opened CMS case to place member in a "T" status and AFPC-OL to recall checks and allotments? If so, indicate in Section I.
Note 4:
BL entry plus maximum days payable cannot exceed 60 days.
Note 5:
SAVEPAY leave (1) Officers receive full rates for BAS and BAQ.  (2) All enlisted receive BAS at $0.70 plus BAQ at $1.25 per day
for grades 35 and above who are eligible for BAQ at the with-dependents rate.
Note 6:
No bonus recoupment is required if member separates within 90 days of ETS.  If all SRB installments have not been paid, then
subtract them from the amount to be recouped.
IV.
HELPFUL HINTS
A.
Grade E-4 and below not authorized BAQ for SAVEPAY leave balance.
B.
A member can be paid only 60 days accrued leave in a career after 10 Feb 1976.
C.
Have you checked for a second or later NT entry? Has the recomp indicator been set to a 1? If so, the MMPA will be recomputed during the next update.
Travel pay can be used to offset military pay debts.
D.
Is the DOS on the MMPA the same as the DOS on the DD 214?
E.
If you are paying readjustment pay, has the DD Form 1481 been completed:
F.
AFOs equipped with remote terminals for MMPA inquiry should use the terminal to monitor separation actions.  One of the major
causes of after-separation debts is that the AFO making final payment does not know actual MMPA contents or status of pipeline
transactions.  The CRT helps alleviate this problem.
G.
V.
REPLY TO AFPC-OL, Indianapolis via  CMS case
1. REASON FOR NON-PAYMENT OR PAYMENT IN AMOUNT DIFFERENT FROM PQ OR NT ENTRY
2. AMOUNT PAID
3. VOUCHER NUMBER
4. DATE PAID
5. ACCRUED LEAVE PAID
6. DAYS EXCESS LEAVE
7.
DATE E53 SUBMITTED TO CBPO  (Contact CBPO if E53 not submitted
and include E53 info in message)
8.
LIST START AND STOP DATES OF ALL TRANSACTIONS NOT POSTED PRIOR TO DOS
START:
START:
START:
START:
STOP:
STOP:
STOP:
STOP:
DAF Form 350, 20221214
(REVERSE)
Outstanding leaves, or unposted leave must be
subtracted from BR balance.
Privacy Act Statement:  
Authority: 37 U.S.C. chapter 3, Privacy Act of 1974
Purpose: To manually compute member's pay, allowance and entitlements.
Routine Use: Used to manually compute final separation pay and to compute disputed pay account transactions 
Disclosure: Voluntary. Failure to provide required information will result in payment not being computed.
SORN: Not required - used for one time pay computation only, not stored in a system of record.
8.2.1.3158.1.475346.466429
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